Report a Service Activity



Service Activities can be reported Iin two ways
- an already created service activity
- a service activity created instantly

* Activity already created * Report Service Activity
Instantly
« Already has an entry on the

Report Activity Page » There is no entry on the Report
« Contains participants Activity Page

« Uses pages 3 through 8 » Uses pages 9 through 19



Report a Service
Activity

Reporting your service is a
way to celebrate your

Impact on your community.

Leamn

Seo how wa're uniting our global
sarvice around five areas of need. >

Upcoming Activities

Act

Gat started on a now senvice activity
for your club and community. >




iz MyLion - Home New Activity ReportActivity My Activities Metrics

Report Activity EE—

Reporting a service p—
activity that was planned
In MyLion and completed

Select an unreported
activity

PREVIOUS e 1 of 4 NEXT FIRST LAST




. Cragon Chung v

==: MyLion - Home  New Activity Report Activity My Activities  Metrics

Celebrate and Share!

How many peocple wers served?

Share the service
details. Click mmmmmm———

How many volunteers participated?

CO n t i n u e . Sharing your Impact is important to members, 1o

Opstiona: Wawve any [ eos or Non Mombers prosers? ’,‘.’;'} N clus and 10 our organization as a whole. It
halps us chart our progress as an organization,
el our story 10 prospective partners and much
more. From simpile community service projects
10 large, comprahensive screening projects,

Total Volunteer Howrs
Planning & Fundraising hours

Number of Direct Service Hours reporting will shine a ight on how —and where
KL NN O number U6 culzisto G by sulpiying o wukumtons oo by S local cubs are making a diffierence In thelr

communities and In the workd

Need help Wlth the v e The Service Reporting Guide will help Lions and
Leos 10 become tamiliar with the service activity

numbers? Download the Communty Outcame clatn In MyLion™ by anewaring e folowng two

- . - m
Service Reporting Guide 2 vt ce o st

Was this activity funded by an LCIF grant?

for assistance. D~ SR

@

Service Activities Uions Clubs intemational

Create 300 W. 22nd Street

My Activities Oak Brook IL 60523-8842 USA

Metrics +1 630 4686900




Notice your progress.

Confirm your
participant list.
Click Continue.

v

. Chagon Chung

323 MyLion - Home NewActivity Report Activity My Activities Metrics
1 2 3 4 @
Case e Det=ds Sree= .
Confirm Participants

You've already logzed how many people voluntesred at the activity, now recognize indivaduals for thes contributions! Confirmed particpants will see therr persomal service impact on the

Metrics dashboard

CLUBS Search Groups INDIVIDUALS Search Indviduais PARTICIPANT LIST 49

‘ ORLAND PARK (My Ciub) = Gall Anton o
Laove Qo

E BELIWOOD Steve Anton o
Lons Qb

13 CHICAGO LOGAN SQUARE Eizabeth Batchalor o
Lo CGht>

lﬁ CHICAGO INDO US Thomas Ball o
Lons Chts

@ CHICAGO WINDY CITY Jmm Banchi Qo
Lons G

L Chicago Fidge Gai Bummer L x ]
Liows Chéo

@ CHICAGO EAST SIDE Sharon Bandzs o
L Ché

L GLENWOOD Rognald Brutus o
Lioew Ch

13 BRIDGEVIEW Darsol Calandriclio o
Lioew Chis

L BERWYN Michael Camoll o
Livw Chts

13 CHICAGD SOUTEAST Gal Christofior-Baruch o
Lave Ché&

13 SOUTH HOLLAND Ryan Colins Lo
Laovws (2

Iﬁ CLICASES T IANCIOE AN Fronk Doroon o




Review the
Information. Click
Report.

You're almost done! Review your details before
vou submit.

Holiday Food Drive
Nov 23, 2018

12:25 PM - 12225 PM

CAUSE:
LOCATION:
ACTIVIPY OWNER:

IMPACT

METRICS:

500 People Served

100 Total Number of Volunteers
500 Total Volunteer Hours

400 Planning & Fundraising hours
100 Number of Direct Service Hours

DESCRIPTION

INVITES
Gail Anton Steve Anton
Gail Blummer Sharon Brindza
Gail Christoffer-Baruch Ryan Collins

Home  New Activity

Elizabeth Batchelor

Reginald Brutus

Report Activity My Activities  Metrics

Thomas Bell

Daniel Calandriello

FREVICUS

Page

Jim Bianchi

Michael Carroll

NEXT

®

FIRST LAS




Click Submit and
you’re done!

Home  New Activity Report Activity My Activities  Metrics

You're almost done! Review your details before
vou submit.

Holiday Food Drive
Nov 23, 2018

12:25 PM - 12225 PM

CALISE HNger
LOCATION Glariew
ACTMITY OWNER Chagor

IMPACT FETTEES
METRICS: )
500 Poople Served
100 Total Number of Voluntoors
500 Total Volunteor Hours
400 Planning & Fundrasing hours
100 Number of Drect Servce Hours
DESCRIPTION
INVITES
) GaiAnton ) steve Anton ) Bwaben Batchelor £ momasBa ) Jm Bianchi
) Gail Bummer ) sharon Brinaza ) Reonad Brutus ) Daniet Calanarielo ) Mchast Canoll
) GaicCrristoterBarch () Ryan Collins
PREVIOUS Page 1 ols  NEXT FRST LAST




oy P =
=2z MyLion - Home  New Activity | Report Activi My Activities  Metrics
3

Reporting a service
activity that was NOT
previously created in
MyLion

Leam

Seo how wa're uniting our global
/ sarvice around five areas of need. >

Upcoming Activities

Select Report Activity




iz MyLion - Home New Activity ReportActivity My Activities Metrics

Report Activity EE—

Unreported Activities

Holiday Food Drive

Orienad Pax
Now 23, 2018

Select Create Past
Activity to Report

Reported Activities




Select the type of

activity. Click Continue.

Avallable reporting options are:

« Service Activity
 Fundraiser

Note: Meetings are not
reportable.

Home New Activity Report Activity My Activities Metrics

Service Activity

A service activity is any hands on projects that
sarve the community. it can be a one day activity
or it can span muitiple days.

Lions Clubs Intemational

300 W. 22nd Street
Oak Brook, IL 60523-8842 USA

+1 (630) 468-6900




2t MyLion- Home New Activity Report Activity My Activities  Metrics

Cezee ) ==

Select the cause that your activity impacted.

Hunger Environment Childhood Cancer HW

815 million peopls wore affactad by hunger in

Select the cause that ﬂ
your activity o - < e

. . Vision Lsnﬁmtnnﬂmhnmﬂmmh'gmdm
Impacted. Click e e e
of its members. Our strategic objective is to

Continue. e s s




Choose the project type
being reported. Click
Continue.

Need help with the
numbers? Download the
reporting guide for
assistance.

2:: MyLion- Home New Activity Report Activity My Activities  Metrics

Choose a project planner that applies or choose Other.




Add the Activity
Detalls

1. Activity Details

Activity Name ©
Food Collection Initiative

Flaca name

[ Cak Brook food pantry l

Addrass or Placa ©

[ 300 22nd St, Oak Brook, IL 60523, USA |

Start Date * 10/2/2018 Time 08 - 00 AM
End Date 10/8/2018 Time 5 - 00 PM

Activity Description *
A week-long food collection initiative that mobilizes
the community to donate nutritious food for

B

2. Privacy Settings

Who can see this?

“r Chagon Chung s

Home MNew Activity Report Activity My Activities  Metrics

«—»
&

Food Collection Initiative

A week-long food collection initiative that
mobilizes the community to donate nuiritious.
food for subsequent sorting, packing and
delivery to local food organizations

WHAT YOU WILL ACHIEVE

1. Support a local food organization by
collecting nuiritioes food to bonafit the
community members it sarves

DURATION

Lions Clubs Intemational

300'W. 22nd Street
Oak Brook, IL 60523-8842 USA

+1 (630) 468-6900




Set Privacy Settings. Click
Continue.

Select Who can see the activity?
 Everyone

« Just your Club

« Only me

Only me - will save the activity
Information as a draft until you
are ready for others to see the
activity.

Select Who can join the activity?
 Everyone

 Any Lion or Leo

* Invite only

22z MyLion~ Home New Activity Report Activity My Activities  Metrics

S

1. Activity Details

Club

Activity Name *

Healthy Living for Type 2
Diabetes

Healthy Living for Type 2 Diabetes

Place name
A health and wellness event for people at risk
of Type 2 diabetes that promotes healthy
eating, meal planning, and physical activity
education

WHAT YOU WILL ACHIEVE

Address or Place "

Start Date * Time 08 :00AM

1. Raise awareness and provide education for
End Date * Time 5:00PM the community by promoting healthy living
Activity Description ™ DURATION

Event Duration: 1-2 hours

A health and wellness event for people at nsk of Type .
v Expected Planning Time: 1-2 months

2 diabetes that promotes healthy eating, meal

Please enter the missing information. Oowiond e Rl Flwwing Gude

2. Privacy Settings

Who can see this?

Who can pin?




Share the service
details. Click
Continue.

Need help with the
numbers? Download the
reporting guide for
assistance.

Support Messages 15 i Chagon Chung s

Celebrate and Share!

How many people weare sared?

222 MyLion- Home New Activity

[ 2000

Opfiomal How many peoplke senved ware undar 187

How many voluntears participated?

365

Opfiomal Were any Loas or Mon-Mamibers present 7 Mo

Total Voluntear Hours

Planning & Fundraising hours
Nurnber of Direct Service Hours

iﬁﬁ%ﬁ :.'ﬁ this number We calculate s by mulipamng the volunteer count By the

730 Total hours
Community Outcome
Food distributed to those in need within the community and surrounding areas.
@,
‘Was this activity funded by an LCIF gramt? Mo

Cozee )

Report Activity My Activities  Metrics

Sharing your impact is important to members, to
clubs and to our organization as a whole. It
helps us chart our progress as an organization,
el our story to prospective pariners and much
more. From simple community service projects
o large, comprehensive screening projects,
reporting will shine a light on how—and where—
local clubs are making a difference in their
communities and in the world.

The Senvice Reporting Guide will help Lions and
Leos to become familliar with the sernvice activity
data in MyLion™ by answering the following two
questions:

1. What is a reportable senice activity?

2, What data should be reporied?

Downicad the Reporting Guide

Lions Clubs intemational

300 W. 22nd Streat
Oak Brook, IL 60523-8842 UUSA




Confirm Participants.
Click Continue.

33 MyLion - Home New Activity Report Activity My Activities

Confirm Participants

You've already logzed how many people voluntesred at the activity, now recognize indivaduals for thes contributions! Confirmed particpants will see therr persomal service impact on the
Metrics daahboard

Metrics

&)

CLUBS Search Groups INDIVIDUALS Search Indviduais PARTICIPANT LIST 49

‘ ORLAND PARK (My Club) = Gal Anton o
Laove Qo

L BELIWOOD Steve Anton o
Lons Qb

13 CHICAGO LOGAN SQUARE Eizabeth Batchalor o
Lo CGht>

lﬁ CHICAGO INDO US Thomas Ball o
Lons Chts

13 CHICAGO WINDY CITY Jmm Banchi Q
Lons G

L Chicago Ficige Gal Bummer (x]
Lowns Ch

@ CHICAGO EAST SIDE Sharon Bandzs o
Lo Ché

L GLENWOOD Rognald Brutus o
Lovwm Ché

13 BRIDGEVIEW Darsol Calandriclio o
Liovw Chis

L BEFWYN Michael Camoll o
Levw Chts

L CHICAGO SOUTHEAST Gad Christofior-Baruch o
lLaove k&

13 SOUTH HOLLAND Ryan Colins Lo
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Review the
Information. Click
Report.

Messages

I5E MyLion- Home  New Activity Report Activity My Activities  Metrics

o |

You're almost done! Review vour details before
vou submit.

Food Collection Initiative
Oct 2, 2018 8:00 AM - Oct 5, 2018 5:00 PM

CALISE: Huzsiger
LOCATION: Oak Brook food pantry, 300 22nd St, OCak Brook, IL 60523, US

ACTIVITY OWNER: Chagon Chung

INPACT
———
METRICS: COMMUNITY OUTCOME:
Food distributed to thosa in need within the community and surrounding areas.
2000 Paople Served
365 Total Mumber of Violuntears
730 Total Violurtear Hours
365 Planning & Fundraising hours
365 Mumber of Direct Service Hours

DESCRIFTION

A week-long food collection initiative that mobilizes the community to donate nutritious food for subsequent sorting, packing and delivery to local food
organizations

INVITES
Hannelore Alajoki Jiminez Allen Mary Badger David Beauzile Claire Tester
Fhilippe Beauzile Gerald Bowey Sophia Brown Tena Brown Erwin Cabela
Patricia Crawford Vauve Dawvis

PREVOUS Page 1 ol 3 NEXT FIRST LAST
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Click Submit and
you’re done!

iii MyLion-

You're almost done! Review your details before
vou submit.

Suppart

Home New Activity

Food Collection Initiative
Oct 2, 2018 8:00 AM
CAl

ACTVITY OWNER:

ok, IL 60523, UE

Report Now

By reporting your service, your senice impact will be
included in the total LC! sanvioca metrics

rrounding aneas.

MESEIGES 14wl chagon Chung

Report Activity My Activities

A week-long food collection initiative that mobilizes the community to donate nutritious food for subsequent sorting, packing and delivery to local food

IMPACT

METRICS:

2000 People Served

365 Total Mumber of Moluntears
720 Total VMolunteer Hours

365 Planning & Fundraising hours
365 Mumber of Direct Senice Hours
DESCRIPTION

organizations

INVITES

I

() Jiminez Allen
() Gerald Bouey

) vauve Davis

() Hannelore Alajoki
(©) Phiiippe Beauzile

) Fatricia Crawford

() Mary Badger () David Beauzile

() Sophia Brown () Tena Brown

O Claire Tester

(£) Erwin Cabela

Metrics
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