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How to Access MyLion

Welcome to LCIF’'s MyLion. Using a laptop or a desktop computer key in the following web address:

http://Ici-auth-app-prod.azurewebsites.net

If you entered the address correctly you should see the below screen.

S T Mytion Login

“ O o Ti-auth-app-prod.azurewebsites.net * = £

Welcome to your Lion Account

We have a new universal login system. Your Lion Account usemame and password allows you
access fo all Lions applications: MyLCI, MyLion, Shop and Insights. MyL.Cl users who do not have a
MyLion usemame and password- register for your Lion Account today!

SIGN IN REGISTER

Don’t have a Lion Account? Create an

account today to ac great tools

and

SIGN IN REGISTER

Ell O Type here to search

Next, enter your Username and password. (Write this information down for future use.) Don’t hesitate
to write it in the screen above. The username and password is the same whether you use your desktop
computer, laptop or mobile device. So write down your username and password so you can remember it.

Click on Sign IN



Welcome Page

Once you have a successfully logged in this is your welcome screen. This screen will be different depending
on your permissions. If you are a District Governor, President, Secretary, your screen may look identical to
the below screen. If you are just a Lion member you may have all Columns except the MyLCl. It just depends

on your permissions and what you are assigned to do within your club.

B 8 13 Mytion Suite X | j ' I-Ql-:é "q:.

« O @ myapps bonsdubs.org

Support T country

Welcome to the Lions Clubs International digital ecosystem!
Here youl find a variety of helpful, easy-to-use applications designed to simplify and improve your service.

MyLCI MyLion Shop Insights
Tooks for Lion leades Connect Serve Report 3uy al things Lice K e
* Manage your membership + Report service + Order club essentials + Explore membership trends
« Create district & club profile « Plan service projects + Order awards, pins and more + Explore club trends
+ Check club voter eligibdity + Connect with other Lions « Get great Lions gifts + View service activity impact
* Document & plan conventions « Create personal profile « Track Foundation donations

* Check application status

Powered by Lions Clubs International

© 2019 Lions Clubs International
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So next we are going to review everything except what is under the MyLCI column.

In the MyLion Column
STEP 1: Click on GO.



Home Page

This is your Home screen. This is what your club is doing at a glance.

Example: The screen shows there where 250 people served but | want to know what activities we served
them.
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i MyLion- Home New Activity Report Activity My Activities  Metrics

Canal Winchester

250 11

How marny peopke wero served? > Poopie Sorved Per Marmber >

Curront LGl Fiscal Yoar

Signature Activities

Upcoming Activities

O e

B = T mytion

- o x
< o @ = 2 @
Current LCI Fiscal Year July 1, 2019 - June 30, 2020
@ These metrics only inchude senvice activities, not activities related to fundraisers or meetings.
< ORLE S > < L - e =
Ao st owacres oo camoo wcn ascceass Ve avonen export
o
100
Lions Clubs International
Contact Us 300 W. 22nd Street
My Activities Privacy Polcy Oak Brook, IL 60523-8842 USA
Metrics Terms of Use
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From here you can export the report if you want just click on the button. To get back to the begin-
ning, use your scroll bars and scroll up or click on your HOME link.



New Activity Link

e Click on the New Activity Link:

Under this Link you have several different activity types you can set up. You can set up a Service Activity,
Funraiser Activity, or a Meeting. No matter which one you choose the process is the same. So for this

scenario we are going to choose the Service
Activity.

STEP 1: Click on Service Activity (there should be a red box around it)

STEP 2: Click on Continue




STEP 3: Click on the Cause of your activity (there will be a red box around whichever
box you choose)

STEP 4: Click on Continue

STEP 5: Click on Project type ( there will be a red box around whichever box you
choose)

STEP 6: Click on Continue
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£22 MyLion- Home New Activity ~Report Activity My Activities  Metrics

Learn As You Go

H ) i

i3 MyLion- Home New Activity ReportActivity My Activities  Metrics

H O Type here to search



STEP 7: Complete the Fields for the Activity. Give as much as detail as you can.
Under your Privacy Settings, you set who see your activity.

NOTE: If you change the default image and download your own, it may take
some time. The system seems to get hung up.
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1. Activity Details

Cib

Activty Name *

Other Service Activity

Other Service Activitys

15 1is ACtMIY 35S0CKaNOT WItN @ SIgNAture ACthity?

WHAT YOU WILL ACHIEVE

No, this is not a signature activity

1. Raiso awaroness and provide education for

What is a signaluro actiity? tho community by promoting hoaltly IMng
Asignaturo actMily 1 & OCUTING acthity which roprosants
he ideniity and /or specialization of the organing chub,
disirict or multiplo district DURATION
Pace name Event Duration:

Expacted Planning Time:

Acaress or Place * Downioad o Full Planning Gusdo

Start Date * Tme (08:00AV

End Date * ™me 5-:00PM

Activity Description *

Please enter the missing information.

2. Privacy Settings

= . q M
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To upload the image:

STEP 1: Click on the Edit Current Image button

STEP 2: Click on the Select image button

STEP 3: Navigate to where your image is stored on your computer

STEP 4: Click Save Image ( Your Image should show in the box. If it does, follow the
steps again until it does)
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1. Activity Details

o
CANAL WINGHESTER
astbrdeparedness amd =

Actutty Namo * Upload Image fof

Disaster Preparedness and Relief
15 this acthity assockated with a Signature At
No, this is not a signature actity
What s a signaturo actiaty?
£ Askheo ity s a g achy
! 10 ety and ox spockazation of
it o e dstict
Piace namo

Crdooand BoTomds s T

Address of Place *

smow (7] (1
mow (0] (1]
Actity Dascription *

F2 tornado hit Pickaway County damaging areas i
between Circleville, Lawreiville and Kingston. Areas ol

2. Privacy Settings
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i MyLion- Home NewActivity ReportActivity My Activities  Metrics

1. Activity Details

WHA', YOU WILL ACHIEVE

DURATION




Report Activities

Depending on your permissions you may not have the ability to enter reports . You may only
be able to review Reports only. This section covers both the ability to enter reports and

review reports.

STEP 1: Click on the Report Activity Link
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i1 MyLion- Home New Activity Report Activity My Activities  Metrics

Canal Winchester

250 11 3

How mary pooplo were senved? > Poople Sarved Por Meambes > Sorvico Actiiios Comglood >

Curment LCI Fiscal Year

Signature Activities

Upcoming Activities

ﬂ O Type here to search



If you only have limited permissions your view will look like this. You will only be

able to review all the reports that your officers enter into the system. Click on the
Report you want to review.

B 3 o - S |
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Reported Activities

CHOLARSHIP PAGEANT

Lions Clubs Intermational

300 W. 22nd Street
Privacy Policy Oak Brook, IL 60523-8842 USA

Bl © voe rere o seoren : a g

IMPACT

Numiber of Volunteer Hours

a8
o o
10 5
42 10
v Dok wene sar? 100
. vt e 50

DESCRIPTION

Help setup tables, serve guests.... Lions who helpad: Rob & Kendra Gilger, Liana & Tom Obert, Jefl Sweeney, Aprl Wamner, Paul & Kely Hogrell

E O Type here to search

When you are done reviewing your report you can scroll down your screen
until you find your GO BACK button and click on it or use your scroll bars and
scroll up and click on your HOME LINK.



Creating a Report

STEP 1: Click on the Report ActivityLink

STEP 2: Click on the button Create Past Activity to Report
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2% MyLion- Home New Activity Report Activity My Activities  Metrics
Report Activity )
Unreported Activities

CANAL
WINCHESTEI
g T

Paws in the Park Bovorage Saos

PREVOUS  Page 1 of 1 NEXT FRST LAST
Reported Activities
———— ———
N ¥ w1
Help CW Pageant Luncheon Miss Canal Winchester Pageant  Free coffee at Farmer's Markel Free coflee al Fanmer's Markel Froe coflee at Farmer*s Market

H O Type here to search

STEP 3: Click on an Activity type. (whichever one you choose will have a red box
around it.)

STEP 4: Click on Continue

ia]uM,Lm < | = B
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000 day actMty
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STEP 5: Click on the Cause of your Activity (a red box will appear around your choice)

STEP 6: Click on Continue

<« (o] [~
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STEP 7: Click on a project planner that applies. ( a red box will appear around your
choice)

STEP 8: Click on Continue

BE] T myvon
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Relief <
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Complete All the fields that have an “*” . The more information that is entered the better for

your club members to see what is going on in your club.

**NOTE: If you download an image the system seems slows. So if you don’t mind their

photos you can use their default photos. **

WE] 13 vytion x> Eil

o O o app.myhon.org

1. Activity Details

Disaster Preparedngss and
Relief -

15 this actMty associated with a Signature ACthity?

No, this is not a signature activity WHAT YOU WILL ACHIEVE

What is a signature acthty? DURATION
A signaturo acthly s 2 eCUTING actiily Which represents
e idority and /or speckaization of the OANZNG cb,

it o mutipho district e

Event Duration
Pranning Time:

Downkoad o 'l Planning Guido

ﬂ O Type here to search 8



To Upload /download an image
STEP 1: Click on Edit Current image
STEP 2: Select Image
STEP 3: Navigate on your laptop/desktop where your image is that you are downloading.

STEP 4: Click Open ( not pictured. This step is from step 3 where you are navigating to your
laptop/desktop image)

STEP 5: Click Save Image ( your Image should show in the box. If it doesn’t follow steps 1-5
again.)

STEP 6: Click Continue
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DisasTer PreparcOngss and AL VRCHESTER
2 B Ayt Upload Image
Disastor Proparochioss and okl
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Complete all the fields on form. When you are finished

Click on the Continue button.
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Celebrate and Share!

How many pecpie were served? *
How mary pecols servedt were under 187

Totat Furcts Donated

Number of Volunteers

Lion Vorrsoers
Leo Vourstoers
Mo Momper Votrioars
Total Votnteors *

ce Reporting Guide will help Lions and

208 to become famiiar with the
Number of Volunteer Hours

Lion Vokrsoer Hoers
Lo Vorntoer Hours
Qtter Vounteer Hours

Tota! Vobrteer Hours *

noVylue'\e'ev<H<m(w o EE ] g B 3 2 § mD S W

Review your Report . Once you are finished reviewing your report

Click on the Report button.

**NOTE: If you click on the GO BACK button or the “x” button you will have to start from
the beginning.**
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You're almost done! Review your details before
you submit.

Disaster Preparedness and Relief

cleville, OH 43113, U

IMPACT
Number of Volunteer Hours Number of Volunteers

Liom Wokrper Fours.

H Q Type here to search 4




My Activities link

Click on the My Activities link. If you have any Activities this is where they will show up. To
view the details just click on the Activity.
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Free coffee at Farmer's Market

Sep 14, 2019

8:00 AM - 12:00FM

CLUEB: CANAL WINCHESTER

CAUSE: Other

LOGATION: -amer's Marke:, Stradley Place, 36°S High St, Ganal Winchesler, OH 43110,
CTIVITY OWNER: o
STATUS

DESCRIPTION

Gave away coffee to people as they attended Farmer's Nearket,

copy ACTINTY

MEMBERS CED w0 oo worenso
& sy Sweerey

PREVICUS Page 1 cft NEXT | FIRST | LAST

LOCATION

Farmer's Market, Stradley 33 SHign St, Canal Winchester, OH 43110, USA

H O Type here tc search 3t 3 ? & 5

Details of Activities




METRICS

Click on the Metrics Link

The Metrics gives you the overall report of everything your club has been involved in and the
categories that everything has been reported to LCIF.
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Canal Winchester

250 11 3 67

People Served People Served Per Member Service Activities Completed Volunteer Hours

Current LCI Fiscal Year July 1, 2019 - June 30, 2020

@ These metrics only include service activities, not activities related to fundraisers or meetings.

DETAILS i o

ACTMITES PEOPLE SERVED - -
OWETES ENVIRCNMENT CHLDNOOO CANGER HUNGER RELEF VISION ALONER

TOIAL 250 0 4] 0 0 100 150




The Shop Column

The Shop Column— Everything you can purchase online at Lions International

Have FUN SHOPPING!!!!

B3 Uons Clubs Supplies Stc X

&« O ®n ) www2 ionsclubs.org, * = L @&

Voure kogped in a5 Detiie Hom Logout
[a] [al [A] Store Home Lions Home Wishiist Shopping Cart (0) ContactUs Help “

Lions Clubs International

Search: B
Weicome 10 Lions Clubs Supplies
Supplies . Ry d
Browse Degatmerts The North Face; - : S| TEPOWER OF
o= Now available ' % WE
Awards Modals - . . 1 4 3 4
with Lions pride! o\
Business Travel Desk ltems - : 3 ' STANDING TOGETHER
Centennial Commemaratve : = IN SERVICE.
e The Lions Store £ Only thiough service can
= e now carries f we change Iives and make
outerwear from e pex
DO — one of the most
Drink Ware Cups Botties well-known names
Flags Bannars Accessonss in the industry. o e

Highway Signs Accessones
12 Pres Commenmoratve ltems » SHOP NOW

Lades Jewelry Accessonies

Welcome to the Lions Clubs International online store
Lapel Tacks Pins Tabs

Please come in and feel free 10 browse and shop for your Lions Cluds

Lo Sepplies International branded merchandise. You will find a wide selection of fine quality
Lion Statueltes Figures Items sure 1o meet your needs. Insice you can shop for everything from plagues,
s awards, vests and kapel tacks 1o wiing instruments, novelty ftlems, apparel, and

party supplies. While you are in our siore be sure 10 check out our full gagital
catalog, special offers and the listing of our official licensees. Come in, shop and

Media DVD CO Baoks enjoy!

Lions Clubs Programs

Mens Jeweiry ACCessones.

ﬂ O Type here to search



Insights Column.

This report shows you the trends throughout Lions. We can track the donations to LCIF.
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22 Insights - Home Campaign 100 Dashboard

District 13 OHS

Membership M Service Activity M
@ Total Membership @Total Membership 1 Year Ago (Same Time Frame! 4 Overall Activity Count ) Overall Activity Count 1 Year Ao [Same Time Frams]

- activition mestings, au of FT-A.

@Total Dorations @ Total Dosations 1 Year Ago [Same Time Frame; @ New Oubs @New Ciubs 1 Year Ago (Same Time Frame;
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NOTES:

If you need assistance or have any questions please contact :
Stu Koble 614—561-1873 jj1550@hotmail.com
Mike Kerek 740-412-4692 mjkerek@msn.com



